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Create a Tabular Report with InfoMaker

Purpose Screens to Use
Use this procedure to create a ~ ™~
basic report in InfoMaker. A y
Start InfoMaker
. Join Report -
Tr|gger " (UntI:’Ied) )
ayout Painter
You need to obtain data not
available through HUDINI reports. [ \
Report -
P . . InfoMaker (Untitled) (Join T
rerequisites Mode) Report -
e You must have InfoMaker fg:‘:"ltl':;;
version 6.0 or higher and
security software installed on Report -
your computer. New Report (Untitled) (SQL v
Painter)
e You must have a Data
Save A
Warehouse user name and ~— (;‘:Ns;s
password. v
Select Tables ( \
. Report -
Navigator Path (Untitled)
PC Desktop (Where Tab) Report -
o> —Y |\ J (Untitled)
Start (LayoutIPainter)
>-Programs Report - v
>Powersoft (Untitled) (SQL || N
>InfoMaker 6.0 Painter) Report - v
>InfoMaker 6.0 32-bit /|| (Unieid(Sernt
h 4 \ ) Save Report
Helpful Hints ( \
Report - A
e Refer to the work instruction (Untitled) (Join |- ( \
“View Sample Data for a Mode) Report -
Table” if you only want to look ~—————/ | (S0ReD
at sample data.
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Start InfoMaker

1. Click @AStart|

2. Select Programs = Powersoft = InfoMaker 6.0 = InfoMaker 6.0 32-bit to go to
the InfoMaker screen.

If your shortcut to InfoMaker was placed in a different folder, this path will
be different.
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Start the Report Painter

3. Click & to start the Report Painter and display the Select Report screen.

M
4. Click il to create a new report and display the New Report screen.
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New Report
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Select Data Source and Presentation Style

5. Click EMEEER ¢ specify that you are going to create a query for this report.

6. Cciick to specify that InfoMaker should lay out the report in columns and
rows.

7. Click to go to the Select Tables screen.

The background changes to the Report — (Untitled) (SQL Painter) screen,
and InfoMaker shows you a list of tables you can query. There may be a
delay before the Select Tables screen displays. Refer to the work
instruction “Set Table Refresh Time with InfoMaker” if you often
experience a delay before this screen displays.
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Select Tables
Select Tables ’
hudva, dwwfrid_rf_activity_cds - Open
hudv, dwfnd_if_activity_types "J I__I
hudw. dwfnd_if_agency_fund_cds e
hudw. dwfnd_rf_annual_fringe_rates e
hdwe. dwfnd 1 applications
thudw.dwind TF building pomary yze Cancel |
hidw. dwfnd_if_coa_segment_name
hudva, dwfnd_if_coa_szel_set_walues Help |
hudw. dwfnd_if_coa_selection_sets
hudvy. dwind_f_coa_wval_ule_lines | _
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Choose Tables for Report

8. Use the scroll bar or Page Down key to locate the tables you want for this report.

9. Click once on the name of each table from which you want information.

The example in this work instruction uses two tables,
hudw.dwfnd_rf_building_primary_uses and hudw.dwfnd_rf_root_cds. You
should choose whatever tables you need to create your report.

1 0 Click ﬂl to go to the Report — (Untitled) (SQL Painter) screen.
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Report - (Untitled) (SQL Painter)
-'-!'IE‘..Inquaker MEER

File Design ‘window Help

B BEEELSL AP I

[ S| ® pa s | B
& Report - [Untitled) [_ O] =]

Selection List: A1 =]

building_primarny_uze warchars[3] roat_cd warchar[5] j
building_priman_uze_desc warchar[15] roat_desc warchar[B0]
building_prim_uze_enabled _flag varchar([1] tub_abhresiation varchar[4]
building_prim_uze_stt_dt_act date ront_desc_no_tub_prefis  varchar2[56]
building_prim_uze_end_dt_activ date roat_update_rf_no varchar[20]
building_primarny_uze_creatn_dt date tub_owning_root_walue  warchar2[3]
building_primarny_uze_creatd_by nurmber(15,0] roak_local_attrl varchar[25]
building_prim_uze_lazt_upd_dt date roak_type varchar[1]
building_prim_uze_lazt_upd_by nurmber(15,0] LI roak_name warchar2[50] LI

-
| _*I_I
_ Sort I Where Q‘T Group T Having TCDmpute T Syntax \1

Calurnn O perator Walue Logical |«

| Select dizplay columnz
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Examine Joins or Enter Other Query Elements

1 1 « Perform one of the following:

If You Need To Then GoTo

Examine (and possibly — Step 12
correct) InfoMaker’s
automatic table joins
because you are using
more than one table

Proceed to enter other — Step 20
query elements because
you are using only one
table
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Report - (Untitled) (Join Mode)
-'-!'IE‘.‘ InfoM aker MEER

File Design ‘window Help

B BEEELSL AP I
[ B @ o B
B Report - [Untitled)

Selection List: ] 1 [+

building_primary usze wvarchar2[3]
building_primary_uze_desc warchar2[15] building_id_no

warchar2[8]
warchar2[4]

univ_id_no

building_prim_uze_enabled_flag warchar2(1]

building_prim_use_strt_dt_act date —E—

tub SN bl

building_prir_use_end_dt_activ date root_primary_org

building_primary_use_creatn_dt date ioot_secondary_org warchar2[5]
building_primary_use_creatd_by nurnber[15.0] ront_parent_flag warchar2[1]
buiding_prim_use_last_upd_dt date ioot_budget_allowed_flag warchar2(1]

buiding_prim_use_last_upd_by nurmnber(15.0] ;I root_posting_allowed flag warchar2(1]

=
-
| _*I_I
_ Sort I Where Q‘T Group T Having TCDmputeT Syntax \1

Calurnn O perator Walue Logical |«

[Join tables
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Display Join Columns

12. ciick B to highlight the default columns used to join the tables in your report.

13. ciick a join connector zhto go to the Join screen.

Depending on how InfoMaker has placed the tables on the screen, you
may need to drag a table out of the way or scroll part of the way through
the list of columns in a table in order to see the join connector.
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Join
Join i
Join roves in hudw, dvifnd_if_building_primany_uses and
hudva. dwifnd _rf_root_cds where:
L ildifig, Cancel 1
: _ont_cds. building_prirmary_use
= hudw.dwind_rf_building_priman_uses building_primary_uze = Delete 1
hudws, dwfnd_rf_root_cds. building_primary_usze and rows from
hidva, dwbnd_rf_building_primary_uzes that have no Help ’
hads, dwifnd_if_root_cds
= hudw.dwind_rf_building_primany_uses. building_primary_uze =
hudws, dwfnd_rf_root_cds. building_primary_usze and rows from
hidw. dwfnd_rf_roaot_cds that have no
huadws, diwifnd_rf_building_primary_uses
€ hudw.dwind_rf_building_primany_uses. building_primarny_uze <
hudws, dwfnd_rf_root_cds. bulding_primarny_use __j
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Review Join

14 Review the names of the two columns InfoMaker chose to join these two tables.

1 5 Perform one of the following:

If You Need To Then Go To

Delete this join because . Dielete Step 16
it is wrong and create Click —I

another join

Include more columns in Step 16
ciick ¢ P

this join because it is
incomplete

Accept this join because Step 18
pLthis | S| P

it is correct and complete
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Report — (Untitled) (Join Mode)
-'-!'IE‘..Inquaker MEER

File Design ‘window Help

B BEEELSL AP I
[ B @ o B
B Report - [Untitled)

Selection List: ] 1 [+

building_primary usze wvarchar2[3]
building_primary_uze_desc warchar2[15] building_id_no

warchar2[8]
warchar2[4]

univ_id_no

building_prim_uze_enabled_flag warchar2(1]

building_prim_use_strt_dt_act date —E—

tub SN bl

building_prir_use_end_dt_activ date root_primary_org

building_primary_use_creatn_dt date ioot_secondary_org warchar2[5]
building_primary_use_creatd_by nurnber[15.0] ront_parent_flag warchar2[1]
buiding_prim_use_last_upd_dt date ioot_budget_allowed_flag warchar2(1]

buiding_prim_use_last_upd_by nurmnber(15.0] ;I root_posting_allowed flag warchar2(1]

=
-
| _*I_I
_ Sort I Where Q‘T Group T Having TCDmputeT Syntax \1

Calurnn O perator Walue Logical |«

[Join tables
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Create a Join between Two Tables

1 6 Click a column you want to join in one table.
17. Click the column to which you want to join it in the other table.

1 8 Repeat Steps 13 through 17 for each join InfoMaker automatically created and for
each pair of tables you want to join.

19 Click Iﬁ| to leave join mode.
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Report - (Untitled) (SQL Painter)
-'-!'IE‘..Inquaker MEER

File Design ‘window Help

- AEEELS S AP
| E ® 30| | B
& Report - [Untitled) [_ O] %]

—

building primary uze oot cd

building_primary uze desc varchar2[15] oot desc I
building_prim_uze_enabled_flag warchar2(1] tub_abbreviation varchar2[4]
building_prirn_use_strt_dt_act date ioot_desc_no tub_prefis  wanchar2[56)
building_prir_use_end_dt_activ date ioot_update_f_no warchar2[20]
building_primary_use_creatn_dt date tub_cwning_root_value  warchar2(3]
building_primary_uze_creatd by number(15.0] root_local_attil varchar2[25]
building_prim_usze last_upd dt date root_type varchar2[1]
building_prim_uze_last_upd by number(15.0] LI root_rame varchar2[50] LI

-
| _*I_I
_ Sort I Where Q‘T Group T Having TCDmpute T Syntax \1

Calurnn O perator Walue Logical |«

[Join tables
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Choose Columns to Include in Report

20. Click the name of each column you want to include in your report to highlight the
column name and add it to the Selection List.

This example uses four columns: root_cd, root_desc,

building_primary_use, and building_primary_use_desc. You should
choose whatever columns you want to show in your report.

21 « Perform one of the following:

If You Need To Then Go To

Limit the rows in the — Step 22
report by entering
selection criteria

Not limit the rows, but — Step 26
sort them
Neither limit nor sort the — Step 29

rows, but define
computed columns for
the report

Neither limit nor sort the — Step 33
rows, nor define
computed columns, but
preview the data that the
report will include
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Report — (Untitled) (Where Tab)
-'-!'IE‘..Inquaker MEER

File Design ‘window Help

B BEEELSL AP I

| E ® 30| | B
& Report - [Untitled) [_ O] =]

Selection List: W11 2 [roat_cd][ioat_desc] [building_primary_use] [building_primary_use_desc]

—F -

building primary uze warchar2[ 3]

building_primary uze desc varchar2[15] b desc |
building_prim_uze_enabled_flag warchar2(1] tub_abbreviation varchar2[4]
building_prirn_use_strt_dt_act date ioot_desc_no tub_prefis  wanchar2[56)
building_prir_use_end_dt_activ date ioot_update_f_no warchar2[20]
building_primary_use_creatn_dt date tub_cwning_root_value  warchar2(3]
building_primary_uze_creatd by number(15.0] root_local_attil varchar2[25]
building_prim_usze last_upd dt date root_type varchar2[1]
building_prim_uze_last_upd by number(15.0] LI root_rame varchar2[50] LI

-
4| 3

_ Sort I Where Q‘T Group T Having TCDmputeT Syntax \1

Calurnmn Operatar|  Yalue Logical =
HUDW . "DWwWFHMD_RF_ROOT_CDS""ROOT_TYPE" = ‘B And =
HUDW . "DWFND_RF_ROOT_CDS"."ROOT_DESCH lik. & "#Holyoke!
< | ;I_I
[Join tables
: : DDO0O03WR?2 - Create A
%7 Harvard Universit :
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Create Where Clause

22 Click |[_*here ] to begin entering selection conditions for your query.

23 Complete the following required fields:

In This Field Enter

Column Name of the column whose values you want to limit

Example:

e hudw.dwfnd_root cds.root_desc

Operator SQL operator for the relationship between Column
and Value

Note: Refer to the quick reference guide “Oracle
SQL Operators for WHERE Clauses” for
descriptions of the operators.

Example:

o like

Value Value you want to use to limit the column contents
Example:

e  ‘Y%Holyoke%’

Logical And or Or

o Values are case sensitive. If you do not know whether a column contains
mixed case or uppercase values, refer to the work instruction “View
Sample Data for a Table” to examine the contents. You may instead use
a case-conversion function on the column. Refer to the quick reference
guide “Key Functions in Oracle SQL” for descriptions of case-conversion
functions.

Example:

¢ WHERE UPPER(hudw.dwfnd_root_cds.root desc) LIKE
‘%HOLYOKE%’

24 Repeat Step 23 for each condition you want in the Where clause.
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Report — (Untitled) (Where Tab) (continued)
-'-!'IE‘.‘ InfoM aker MEER

File Design ‘window Help

- AEEELS S AP
| E ® 30| | B
& Report - [Untitled) [_ O] %]

—

building primary uze oot cd

building_primary uze desc varchar2[15] oot desc I
building_prim_uze_enabled_flag warchar2(1] tub_abbreviation varchar2[4]
building_prirn_use_strt_dt_act date ioot_desc_no tub_prefis  wanchar2[56)
building_prir_use_end_dt_activ date ioot_update_f_no warchar2[20]
building_primary_use_creatn_dt date tub_cwning_root_value  warchar2(3]
building_primary_uze_creatd by number(15.0] root_local_attil varchar2[25]
building_prim_usze last_upd dt date root_type varchar2[1]
building_prim_uze_last_upd by number(15.0] LI root_rame varchar2[50] LI

-
4| 3

_ Sort I Where Q‘T Group T Having TCDmputeT Syntax \1

Calurnmn Operatar|  Yalue Logical =
HUDW "Dw'FMD_RF_ROOT_CDS""ROOT_TYFE" = ‘B And =
HUDW . "DwFHMD_RF_ROOT_CDS""ROOT_DESC" like: "#%HolyokeX!
Kl | ;I_I
[Join tables
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25 Perform one of the following:

If You Need To Then Go To

Sort the rows for your — Step 26
report

Not sort the rows, but — Step 29
define computed
columns for the report

Neither sort the rows nor — Step 33
define computed
columns, but preview the
data that the report will
include
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Report — (Untitled) (Sort Tab)
-'-!'IE‘..Inquaker MEER

File Design ‘window Help

B BEEELSL AP I

| E ® 30| | B
& Report - [Untitled) [_ O] =]

Selection List: W11 2 [roat_cd][ioat_desc] [building_primary_use] [building_primary_use_desc]

—F -

building primary uze warchar2[ 3]

building_primary uze desc varchar2[15] b desc |
building_prim_uze_enabled_flag warchar2(1] tub_abbreviation varchar2[4]
building_prirn_use_strt_dt_act date ioot_desc_no tub_prefis  wanchar2[56)
building_prir_use_end_dt_activ date ioot_update_f_no warchar2[20]
building_primary_use_creatn_dt date tub_cwning_root_value  warchar2(3]
building_primary_uze_creatd by number(15.0] root_local_attil varchar2[25]
building_prim_usze last_upd dt date root_type varchar2[1]
building_prim_uze_last_upd by number(15.0] LI root_rame varchar2[50] LI

-
4| 3

Sort Q‘T Where T Group T Having TCDmputeT Syntax \1

Drag and drop columns in the order that pou want them

HUD%w "DWwFND_RF_ROOT_CODS"."ROOT_CD" 3 ARY_USES""BUILDING_PRIMARY_USE" v Aszcending =
HUDw "DwWFND_RF_ROOT_CDS"."ROOT_DESC" oT_Ccov v Azcending

-

4| | 3 4 | »

[Join tables
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Choose Columns by Which to Sort
26. click [ 5t |

27. Drag column names from the left side to the right side.
InfoMaker sorts the data by the values in the column names on the right.

The top column name is the major sort key, and any additional column
names are minor sort keys.

28 Perform one of the following:

If You Need To Then Go To

Define computed — Step 29
columns for the report

Not define computed — Step 33
columns, but preview the
data that the report will
include
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Report — (Untitled) (Compute Tab)
-'-!'IE‘..Inquaker MEER

File Design ‘window Help

- AEEELS S AP

[ B S| ® A s ey | B

&5 Report - (Untitled) =] E3

Selection List: W11 *d[roat_cd][root_desc|[building_primary_use] [building_primary_use_dese | [HUDW."DWFND_RF_ROO
building primary uze varchar2(3] —
building_primary use desc wvarchar2[15] b desc |
I:uuil|:|ing_prim_use_enal:uled_flag warchar2(1] tub_abbreviation varchar2[4]
building_prirn_use_strt_dt_act date ioot_desc_no tub_prefis  wanchar2[56)
building_prir_use_end_dt_activ  date ioot_update_if_no varchar2(20]
building_primary_use_creatn_dt date tub_owning_root_value  varchar2(3)
building_primary_use_creatd_by rurnber(15.0] 10ot_local_attrl warchar2[25)
building_prin_uge last upd_dt date root_type varchar2[1]
building_prim_uze_last_upd by rumber[15,0] LI root_rame warchar2[50] LI

-
4| 3

Sort T Where T Group T Having TCumputeY Syntax \1

Computed Calurinz -
OT_CDS""ROOT_PRIMARY_ORG™ NI I HUDW "DWFHMD_RF_ROOT_CDS""ROOT_SECOMDARY_ORG" "ORG_CDS'T |

~|

[Join tables
r,_; . : : DDO03WR?2 - Create A
326 \ Harvard University Tabular Report With
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Enter the Formulas for Computed Columns

29. Click [[compute |

30 Enter the formula to compute the value you want in your report.

Use the right mouse button to paste functions and column names in your
formula.

31 . Press Enter.

0 InfoMaker adds your computed column to the Selection List.

32 Repeat Steps 30 through 31 for each computed column you want to define.

Preview Data

33 Click ) to view the data in a simple grid format.

34 Click i |to close the SQL Preview screen when you are finished reviewing the
sample data.

35. Perform one of the following:

If You Need To Then Go To
Make changes to your - Step 11
query
![\gal:)eu?ol:gore changes Click la to proceed to the Report — Step 36
yourquery (untitled) (Layout Painter) screen.
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Report — (untitled) (Layout Painter)

T
Aif, InfoM aker

M E3
File Edit Objectz Design Bows “Window Help
B BEEELSL AP I
e BRAA- o7 |5 | O $% ~35 <@ el
I [ Arial o -]|p 7z us===
B Report - [untitled] [ [O) =]
Chwefnd Rf Root Cds Crwfnd Rf Root Cds wrind Rf Building Prim =
Root Cd Root Desc Building Primary |
Header 1
dwfnd_] ||:|wfnd_rf_rl:|nt_|:ds_rnnt_desn: l:lwfd
Detail T
Summary 1t
Footer t
<] v
|Ready | Mothing Selectsd |
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Change Report Layout

36. 1 you want to adjust the report layout, drag and resize the text and data boxes.

37 Click (! to see the data as a formatted report.
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Report — (untitled) (Preview)
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Decide Whether to Save Report Data

38. Perform one of the following:

If You Need To Then Go To
Save the data as a PC Select File & Save Rows As to go to the | Step 39
file for use in Excel, Save As (Rows) screen.

Paradox, Access, or
another desktop

application
Save your report layout . Step 44
and qzery Sopyou an Click Lo! to return to the Report — P
use it in the future (untitled) (Layout Painter) screen.
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Save As (Rows)

Save As

Save in: I 9 Infol aker Results

File name: Holyoke Root W alues Save I
Save as ype: [ I Cancel |
Help |
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Enter File Name

39 Enter a name for the file in the File name: field.

40 Choose a type for the file from the list.

Unless you use Excel version 5, do not choose type Excel5 or Excel5
with headers. Later (and earlier) versions of Excel accept files of type
Excel, Excel with headers, CSV, and CSV with headers.

41. s necessary, choose a folder in which to save the data.

42. ciick .

43 Click @ to return to the Report — (untitled) (Layout Painter) screen.
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Report — (untitled) (Layout Painter)
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Save Report Layout and Query
44 Click & to save your report layout and your query.
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Save Report
Save Heport !
Heports:
= Ok
Ihu:ul_l,lnke_rnnts_with_uses -
Cancel |
Help I
Comments:
Thiz report dizplays all the root values for ﬂ
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Enter Name and Description for Report
45 Complete the following required and optional fields:
In This Field Enter
Reports: Name for the report layout/query combination

Note: Your report name must start with a letter and
may be up to 40 characters long. It may not
contain any spaces.

Comments: A description to help you remember exactly what
this report shows

46. cick 2|

47 Click | in the painter window to close this report.

48 If you do not want to save the report, omit Steps 44 through 46. At Step 47,

InfoMaker asks whether you want to save your changes. Click Ll to

discard the report layout and its query.

Results

You have created a report and saved its contents (optionally) and the combination
of its query and layout.

You have completed this procedure. Select File - Exit to exit InfoMaker.
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